
 

Background Paper 3: CIL Spending Flowcharts  
 

The following flowcharts provide examples of how the request for CIL money would work.  The first provides the process to follow if 
an application for CIL money is made for either: 
 

 An item of infrastructure listed on the Arun Infrastructure Investment Plan (within the correct timeframe as set out in the IIP); 
or 

 An item of infrastructure that is not listed on the IIP at all. 
 
Example 1: Application for CIL in accordance with the Arun Infrastructure Implementation Plan (IIP) and an application for 
CIL for a project that is not listed in the IIP 
 

Application form received requesting CIL Money from April 2022 onwards. 
Application made using proforma available on ADC website. 

 
   
 
 
 

Officers to review against criteria: 
 

 This includes prioritisation criteria and spend criteria from the IIP.  

 Is there over £50,000 in the ‘other’ CIL pot available/unallocated in the IIP?  

 Does the project meet the requirements for CIL spend? E.g. what does it score against key questions set out in 
the IIP Methodology? Compare scores with IIP list. 

 Liaison with CIL Officer and Member Liaison Meeting to discuss/review. 
 
Officers send consultation to Member Officer Working Group and Cabinet Member for Planning.  The consultation will 
include officer recommendation based on IIB criteria and spend allocations. 
 
 

RECOMMENDATIONS ON SPEND CONSIDERED BY PPC  
 

Officer report taken to next available Planning Policy 
Committee recommending approval/refusal of CIL spending 
application.   
 
 

Service Provider and Legal Services informed that 
spend has been approved.  ADC send master-
contract form for service provider to enter into.  Master-
contract and proforma combined into CIL Spending 
Contract.  Subject to this contract being in place, the 
Head of Planning can authorise payment.   
 
This requires delegated authority to Group Head of 
Planning to authorise CIL payments (subject to CIL 
Spending Contract being in place)  
 

Spend Approved by PPC. 
NB. PPC Terms of Reference will need updating to give PPC authority to spend up to £25,000 of CIL money on projects that are not on the IIP. 

Spend Refused 

by PPC 

Service provider updated and reasons for 
refusal given – i.e.. not sufficient information to 
show that project is commencing in short 
term/insufficient funds at this time/no funds 
passed at this time. Project may be considered 
in next year’s high-level review or 3 year review 
depending on priority. 

END 

Is the application for a project listed on the IIP 2022-
2025? 

YES NO 

Subject to service provider: 

 Previously entered into the Arun CIL Spending Master-
Contract; and 

 Providing full details and supporting evidence in application 
proforma; and  

 Legal services drawing up final contract (master contract plus 
proforma) 

 
Group Head of Planning can authorise payment – with no threshold 
as the project has been approved by Full Council on IIP.    

Is the project value over £25,000? 

NO – less than £25,000 YES – over £25,000 

PPSC Recommends approval of the spend to Full Council.  If 
approved by Full Council, Service Provider and Legal Services 
informed that spend has been approved.  ADC send master-contract 
form for service provider to enter into.  Master-contract and proforma 
combined into CIL Spending Contract.  Subject to this contract being in 
place, the Head of Planning can authorise payment.   
IF SPEND REFUSED – Service provider is updated and project may be 
considered in IIP review. 
 


